Samantha D. Adams
4360 Taku BLVD.
Juneau AK 99801
907-463-1519

Objective:  To work in the Early Childhood Education profession in a teaching and/or administrative role

Education: Bachelor’s Degree in Society and Technology with an emphasis in writing, minor in Professional and Technical Communications; Montana Tech of the University of Montana-Butte, MT December 2002

M.S. in Technical Communication from Montana Tech Butte, MT Expected; December 2011 - Cumulative GPA 3.10

Experience:
TLC Child Care-Juneau, AK-October 2006-present
· Manage day-to-day operations of licensed child care group home
· Provide direct care to children ages 2 months to 8 years of age
· Supervise several employees and provide mentoring
· Organize grant, food program and attendance paperwork
· Keep all  pertinent records
· Participate in relevant professional development training opportunities
· Create parent handbook, staff hiring and retention materials, emergency/disaster handbook and all other pertinent policy and procedure manuals

Noah’s Ark Kinder Care and Preschool- Juneau, AK- August 2006-October 2006
· Provided administrative assistance to center owner
· Oversaw and coordinated candidate hiring, orientation/training and termination of center staff
· Organized grant, food program and attendance paperwork
· Provided direct care to children ages 10 months to 6 years of age

Writer, Videographer, Narrator, Producer
· Wrote script for promotional video for Montana Early Childhood project
· Created video using moving images and still photography
· Narrated script content
· Produced video titled, “The Montana Early Childhood Practitioner Registry: What’s In It For Me?”  2005


Child Care Provider – PFL Child Care – Livingston, MT– June 2004 - June 2005
· Provided care for children ages 6 weeks to 6 years of age
· Prepared meals and snacks
· Led children in games, singing and storytelling
· Supervised outdoor play and walks
· Planned and developed weekly preschool curriculum
· Supervised summer hires and instructed them in the care of infants and toddlers

Technical Editor/ Writer – Butte, MT- April 2003-August 2003
· Wrote and edited material for an educational CD- ROM 
· Worked collaboratively with a team of writers, photographers and editors to produce “The Richest Hill on Earth-A History of Butte, MT”

Child Care Provider – Butte, MT- September 2000- May 2003
· Supervised two children, ages 9 and 11
· Maintained an activities schedule
· Planned and conducted crafts and projects
· Provided transportation, meal preparation and light housekeeping

Grant Researcher- Butte, MT- May 2002-August 2002
· Located funding sources for environmental education tools via the internet
· Prioritized sources based on date, funding type and amount and funding organization
· Began pre-emptive grant writing process

Freelance Editor – Butte, MT  September 2001-September 2002
· Edited Master’s students theses in areas of content, mechanics and style.  Theses included “Evaluating High Rate Water Fracs and Frac Packs in the Gulf of Mexico: Standardized Quantitative and Qualitative Analysis” and “Plugging Mechanism of Ultramicrobial  Bacteria in a Waterflooding Environment”
· Provided technical editing expertise to fellow students.  Projects included, but were not limited to, memos, theses, senior design papers, progress reports and term papers.

Data Specialist Intern – St. James Healthcare Butte, MT April 2000-July 2000
· Collected healthcare data and demographic information from a variety of healthcare providers and community based wellness organizations
· Compiled data into an annual summary
· Edited the document prior to final printing and distribution

 Reporter/Sports Writer/Photographer, Technocrat (MT Tech publication), Butte, MT Sept. 1997-May 1999

· Conducted interviews
· Photographed pertinent subject matter and images
· Submitted articles per deadline for weekly publication


Preschool Teaching Assistant – TLC Academy Preschool, Missoula, MT May 1998-August 1998
· Provided assistance to the head teachers in planning preschool curriculum
· Supervised field trips
· Wrote monthly newsletter
· Provided basic care to children ages 6 weeks to 12 years



Special Skills/Certifications: Possess CDA credential (renewed in 2010), Infant/ Child & Adult CPR, First Aid Certified, Alaska Dept. of Environmental Conservation Food Worker Card , membership in NAEYC, ACA, NAFCC, AFCCA. Level 6 on the Alaska S.E.E.D. registry and 300 hours of training in Early Childhood 

Relevant Course Work:
	Social Psychology
	Business Management
	Reporting/Journalism
	Child Growth and Development

	Digital Imaging
	Statistics
	Human Development
	Marriage and the Family

	Technical Editing
	Microcomputer Software
	Technical Report Writing
	Communication Consulting

	Group Dynamics
	Public Speaking
	Professional Ethics
	Business and Professional Writing
Developmental Psychology


Early Childhood Trainings
It’s All About Relationships-20 hour training module
Overview of Early Care and Education 20 hour 
Art Experiences in Early Childhood 1.5 hr
Children Moving and Growing 20 hour
Infant Toddler Symposium 6 hour
Health and Mental Health Connections 7 hours
Teaching Harmony 2 College credits
Working With Challenging Behaviors 2 hour

Accomplishments
Completed the Juneau Teaching Artist Workshop series (Fall 2010)

Presenter 2009 AEYC-SEA Annual Conference “Cultivating Creativity in Adulthood: Tips and Techniques for Finding Your Inner Child”

Presenter May 2009 AFCCA Annual Conference “Cultivating Creativity in Adulthood: Tips and Techniques for Finding Your Inner Child”

Published in Lattitude August 2010 and October 2010

Second Place winner in Every Child matters. Org video competition for advocacy video titled, “Sound Investing: It’s In Your Hands” (2010)


